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Wiltshire United Methodist Circuit                         


WE’RE RECRUITING A CIRCUIT MANAGER

21 hours per week • £20,105 per annum • Fixed‑term 3 years • Home‑based

The newly formed Wiltshire United Methodist Circuit is seeking a highly organised and motivated Circuit Manager to provide essential administrative, financial and organisational support across our fourteen churches.

This is an exciting opportunity to help shape the administrative foundations of a new Circuit, working closely with the Superintendent Minister, Circuit Leadership Team, church officers and volunteers.

Key responsibilities include:
· Day‑to‑day financial administration and bookkeeping
· GDPR and safeguarding record management
· Property administration and Online Suite submissions
· Producing the quarterly preaching plan
· Maintaining the Circuit website and communications
· Preparing agendas, minutes and statutory reports
· Supporting Circuit events and liaising with the Bristol Methodist District

We are looking for someone who is:
· Self‑motivated, organised and able to work independently
· Experienced in administration and financial processes
· Confident using IT, online systems and Microsoft 365
· Able to communicate clearly and work collaboratively
· Supportive of the mission and values of the Methodist Church

Hours: 21 per week, flexible (some evenings and occasional weekends) Location: Home‑based with travel across the Wiltshire United Circuit   Requirements: Enhanced DBS, safeguarding training, right to work in the UK, full driving licence and access to vehicle

Closing date: 5.00pm on Tuesday 14 July 2026 Interviews: Friday 24 July 2026 Start date: Tuesday 1 September 2026 or earlier if available
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